
Apple Device 

 Step 1. Sign into the App and click 

‘Letters and Reports’ 

Step 2. Click on the report you 

want to save 

Student Name 

Step 3. When the document opens 

click the ‘Share’ icon 

Step 4. Click ‘Save to files’ 

Step 5. Select the folder where you 

want to store the document and 

click ‘Save’ 

Step 6. Repeat steps 2-5 for each 

report 



Android Device 

Step 1. Sign into the App and click 

‘Letters and Reports’ 

Step 2. Click on the report you 

want to save 

Student Name 

Step 3. If the document does not 

open in a default pdf reader, you 

may have to select an app to open 

it with 

Step 4. Click on the ‘three dots’ 

Step 5. Click ‘Download’ 

Step 6. Repeat steps 2-5 for each 

report 



Android Device—continued 

Note. Saved documents should be 

in the downloads folder. 

Step 7. To access the Downloads 

folder click the ‘My Files’ icon 

Step 8. Click the ‘Downloads’ 

folder 

Saved documents 



Desktop Computer 
Step 1. Sign into the website 

‘www.progresso.net’ and click 

‘Documents’ 

Student Name 

Student Name 
Step 2. Click ‘File’ 

Step 2. Click ‘Save As’ and 

choose the location where you 

want to store the document 


